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establi Proceedings.
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AGCEeachEstablis,hment SectionCntGovernmeNoSECTI

ixation/Revision,

ACo tment, ppointment,stallf llege (RecruiGovernmenoAdministrativeother postsandStaffTto eachingervlS mattersce relating
etc )Co llegesGovernmentofstaffof& teachingransferT PostingFPavPromotion,

Establishment Section BCernmentGovNECTIS o4
of Gor"*-ent Colleges etcf teaching staffAll kinds of Leave, Pension, Proceedings o
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GCE(Nr)-(A)ection (Non-teaching),SECTION: Government College Establishment S

PayPromotion,t,tment, AppointmenCoGovemment (Recruiall llegesofStaffN,to on-teachingmattersService relating
etcCo )Governmentstaff llegesofJ,onof NPo&. eachingransferT stingixation/Revision,F
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on-teachinSECTION: Government Establishment Section

All kinds of Leave, Pension, Proceedings etc.

n-Establishment Section GC(NE)oNCollegeGovernmentNECTIOS7

for
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8 SECTION : Field Establishment Section (FES)

All OE matters relating to the office of all Regional Directorates of Education, State Education Tribunal, State Selection Board,

Naba Krushna Choudhury Center for Development Studies, Bureau of Text Book Preparation & Production, Odisha State Higher

Education Council, Residual work of DHE & Vocational Education, Office of the Govt. Advocate(SET), H.E. Department.

9 SECTION : Non-Government College Establishment Section (Teaching)' NGCE(r)-(I)

Service matters relating to Teaching
Appointment, Promotion, Pay Fixation/

Staffs and other Administrative posts of al1 Non -Government Co lleges Recruitment,

Revision, Transfer &. Posting, Servlce and mlscellaneous matters of teaching employees of
aided colleges (other than GIA related matters), All Leave matters relating to T,eaching &. Administrative staff of Non-Govemment

Aided Co etc.

10 SECTION: Non-Government College Establishment Section (Teaching)' NGCE(T)-(II)

Pension & Proceedings of all Non-Government Colleges. permission and recognition to professional Colleges of all Non-

Government s etc

SECTION : Non-Government C Establishment Section on-Teac A11

Service maTTCIS relating to Non, teaching Staff of all N,on-Go vernment Co11eges, Service and miscellaneous matters of non- teaching

employees of aided colleges (other than GIA -related matters), C laim of familv members of deceased teaching and non,-teaching

employees of Aided Educational Insti tutions recelvmg Block Grant for appointment under Rehabilitation Assistance Scheme

Promotion, Fixation /Revision, Transfer & Po etc

t2 SECTION : Non-Government College Establishment Section (Non-Teaching) NGCE(Nr)-B

A11 kinds of Leave, Pension, Proceedings, etc. of all Non-Government Colleges

13 SECTION : Non-Government College Non-Establishment Section, NGC(NE)

Infrastructure Grant to all Non-Government Colleges, all UGC related matters, Sanction of all types of grant, Land matters relating

to Non-Governrnent Colleges, Nodal Section to deal with the subject irrespective of whether Government Colleges or Non

Government Colleges are taken up under the MLALAD Scheme - Higher Education Component and all other non-establishment

matters

SECTION: Grant-in-Aid GIA
Policy matter, Implementation of SET/ High Court/ Supreme Court orders, Claim of teaching and non-teaching employees of

Aided Educational Institutions recei Bolck Grant from Government for Pens GPF, , etc

t4

15 SECTION: Grant-in-Aid (GIA) (II)

Policy implementation Claim/Payment of affear Grant- in-Aid salary Alle,gation/ Comp laint/enq u1ry relating to sanction of Grant
) )

ln-Aid based on fake/forged documents or by any other fraudulent means, Allegation/Complaint/enquiry
been recommended/ sponsored by Governing Bod

relalmg to teaching and

non,-teaching employees who have not v for GIA purpose,

Allegation/Complaint/enquiry regarding irregular appointment v tl

Grant-in-Aid G
cases in SET executlon cases

made by Governing Bod Presiden Secretary for GIA purpo SE,



under cateCo I 5
Grant-in-Aid GIA

33 cateunder I
16. -AidoSECTI N G nt-ra n, IAG

Colleges under category-I (662 category)

gation/C relating-teaching

handling original

lm tionPolicy tplementa of arreatClaim/Paymen Grant- 1n-Aid salary Allegation/ Comp to sanctionlaint/enquiry o GrantfrelatingAidln- onbased fake/for cumendo ortsged otheranyby fraudulent means Alle omplaint/ toenqulry andnon teachinghawho notveoyeesempl enbe recommended/ sponsored by for GGoverning IABody Allepurpose gation/Complaint/ulryenq regarding rntmentirregular appo made Presby ident/BodyGoveming for GIASecretary purpose casesln SET excl execution CASES

17 SECTION: Schola rship & Loan&Recovery

categories echnical/Profes sional
All of Senior/PG/ TScholarship tMeri Scho V akirFlarship, Mohanyasakabi Bhasabruti forOdiaofpromotion uandhlanguage, S SGopab Yikhya ahayata andoJana ikhS Sathi Y,Kalinga ya ofoJ ana. State LoansRecoverv

JNational Loans.

18 SECTION : Budget & Finance

19

Preparation
CAGMC Triangular

for

of BOutcomeBudget, and otherudget relatedbudget Swork, anction fo funds C Pto AC AGompliance IR andAudit DPara, Meeting, Committee CAP anctionSMeeting, ,A,
fundsof crutinS of aP Fixationv and otherv Financ ialofmatters &Government Non-Government S Release of ockBI tGran tnCollege favour theof of Uthe nlemployees VEISI ties lnof (respect nonand Isalary temssalary Referral) Files recel ved from other sections/,other Iestablishmen of on financialDepartmentsmatters etc.

SECTION: Accounts

20

TA

C vanceAdash, Aand feesuthentication collected Aand tudi etc All') Gazetted B ills, aneousMiscell B TIncome axills, Calof culationboth andGazetted on,N Gazetted staff andpenslonincluding NAll on,alTears, -Gazetted B PFGills, GratuiCVP veLeaISG tylon and salarypensincluding arrears SBill B lls B llsContingency rela Rto AUS &trng W, tdor etc.Bank nowSwor (for1n employeeking onEducatiHigher Department )
SECTION : Accounts

2t

Reconciliation Teaching
GIA/D walrra' Sof of Non-alary ,Government Aided Col lege of G APF ofccounts T, N& onN eaching taffS foon-Government Aided Drawal of allS, bills to the of erstwhi le Directorate fo Education.CoordinationSECTI No Mis eocellan &us

Meeting,Abhijo
Prohibition

S onupervlsr work of Mis &cellaneous Coo rdination All SSection, ecretary Meeting, latedRe SDepartmentally tteeCommiPetition tandingMeeting, Committee Di fferentMeeting, Departmental Activi ty GovernorReport, S Se-& peech, Grievance PetitionsInternalga, CommiComplaint ttee under Sexual Harassment wof atomen workplace (PrevenRedressal tion, &20 J) Act, Book Circular 7
i+ of NHRCMonitoring oHRC & CPDS CASCS etc, of AssemblMonitoring ofN Questionv theodalDepartment, Section for with alldealing rematters to blHon elating Lokayukta, distributionOdisha, o daksfma allandtters not otheral to other Section.
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blishment (oE)

11 Renovation
)

23 Office Esta
ehicles Adverttsement B S)

lating to Telephone' v )

Matters IE

HE w .e .f 0 i .04 2020

Funds for on of
& Ranger Sanction of

ON NSS Youth Red Cross, Rover
24 of NSS Units,
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Staff of NCC wing, Sanctron

NCC matters of the Civilian
25 ON of new NCC Units. Servlce
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28 SECTI
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etc.
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SElnCASES

HiofmattersCaseCourtAI1
Cell-I at Lok Seva Bhawan
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31 SECTION : RTI
RTI matters Education D and erstwhile Education

to
32 SECTION : TE Section

elf-

lishment Institutions,
admissi Establishment

Admission ofprocess students to the Ed.B. B& Ed..H. INcourse eacherT Education tnstitutions wellAS lnAS 21 S financingCoInstitutions, -ordination with Teacher ucationEd Insti tutions refor ostoration f reco for B .Edgrutron Co -ordination withcourse,GCET Section for estab related omatter T,f eacher Education All of court CASEStypes to admi SSlON andrelatingliestab shment matters RTI Scase on NCTE T,and eacher Education
33 SECTION : Audit

Matters rela
etc.

to Internal ofAudit Unlversl Govemmentties,
34 SECTION: Issue

Issue of of All Letters, e- Xerox etc
35 SECTION :

Diary of Received Daks / Distribution of Daks

The concemed sectioDs will deal with the cout cases' RTI, Assembly Question, Grievance petitions, ccRs / pAR relating to their sections


