
 

User Manual for Applicants applying for PG SPOT Admission 

for the Session 2021-22 

Step 1: 

 Visit the website https://www.samsodisha.gov.in/ . click on “Post-Graduation” under 

“Higher Education”. (Fig- 1.1) 

 

                                                                                  (Fig- 1.1) 

Step 2: 

 To login in existing student account created under SAMS; Click on “Existing Student 

Login” and use your SAMS username and password to login. (Fig- 1.2) 

 

                                                                           (Fig- 1.2)        

https://www.samsodisha.gov.in/


 

Step 3: 

 Click on the Existing Student Login and fill your Login credentials. (Fig- 1.3) 

 
                                                                             (Fig- 1.3)        

 Step 4: 

 Applicants who have appeared CPET-2021, but not uploaded the graduation mark 

for some reasons within the dateline, those applicants can enter their mark as 

shown in (Fig- 1.4). After entering the required information applicants have to 

click on the Submit button to update their marks. 

N.B:- This screen will be shown to those applicants only, who have not uploaded 

the graduation marks in the 1st Phase of Admission process. 

 

 
                                                                             (Fig- 1.4)        



  

Step 5: 

 After clicking on the Submit button, a pop-up window will be shown as in (Fig -

1.5).Applicant has to choose the “OK” button to proceed or the “Cancel” button to 

return back to the mark updation screen. 

 

(Fig 1.5) 

Step 6:  

 After successful entry of graduation mark, applicant can view the Dashboard as 

shown in (Fig-1.6).  

 The Applicants, who have already entered their graduation mark earlier in the 1st 

phase of Admission process, will view the screen directly after login in their 

existing student login.  

 

(Fig 1.6) 



 

Step 7: 

 From the left side menu, Applicant has to click on the “Add preference 

(SPOT)” button to provide three (3) numbers of fresh options .By clicking that, two 

dropdown menus will be shown, One is “PG Subject of Admission” and another is 

“College/University Preference”. (Fig-1.7). 

 By choosing the “PG Subject of Admission” dropdown, the list of subjects 

selected by the applicant during submission of CAF will be shown. S/he can apply for 

those subject (s) only. 

 

 (Fig 1.7) 

Step 8: 

 By choosing the “College/University Preference” dropdown, the list of Colleges will 

be shown (Fig-1.8). After choosing one college applicant can view the category wise 

cut-off mark of both 1st selection and 2nd selection for his information only. Then the 

applicant has to click on the “Add” Button to save his/her first preference. 

Accordingly she/he can choose maximum 3 preferences for SPOT Admission. 

   
(Fig 1.8) 



 

Step 9: 

 After clicking on the “ADD” button, the applicant’s first preference will be saved and 

shown below the Cut off Marks. If she/he doesn’t want that College, then she/he can 

delete that using the “Delete” option, before clicking on the Final “Submit” button. 

(Fig-1.9) 

N.B :- After choosing only one College, Please do not click on the “Submit” Button 

otherwise your Choice filling will be locked and you cannot add more 

Colleges/Universities. 

 
       (Fig 1.9) 

 

Step 10: 

 Similarly you can add 2 more Colleges/Universities as per your preference by clicking 

on the “ADD” button. 

 Then Click on the “Submit” button for Final Submission.  (Fig-1.10) 

 
 

(Fig 1.10) 



 

 For SPOT Admission, the choice filling process to provide fresh options will be 

started from 17th Nov 2021 (11:00 AM) and the last date will be 21st Nov 2021 (05:00 

PM). 

 After choice filling, applicants have to report at their opted colleges/Universities 

physically with the photocopy of their updated CAF along with relevant documents 

for document verification in between 17th Nov to 23rd Nov 2021(except Sunday).The 

applicants have to fill up in the register provided by the college/University and do 

their signature to proof their physical presence. 

 Those applicants, who have entered their choices online but not reported at the 

colleges/Universities with their updated CAFs, will be debarred from the SPOT 

Admission process.   

 If one candidate has applied for more than one subject in one university/college, 

then s/he has to submit that much numbers of CAF’s photocopies along with other 

relevant documents during submission at university/college level. 

 If one candidate has applied for more than one university/college, then s/he has to 

submit that much numbers of CAF’s photocopies along with other relevant 

documents during submission at university/college level. 

 After due verification, College/University will publish the updated data of the 

selected students by 24th Nov 2021 (05:00 PM) which can be viewed in the student’s 

login to the selected applicants. 

 The payment link will be enabled on 25th Nov 2021(11:00 AM) for the selected 

applicants to pay their fees and generate the intimation letter.  If one applicant has 

taken admission earlier in 1st phase of Admission process, an auto CLC (system 

generated CLC) will also be generated along with the intimation Letter. Then the 

applicant is bound to take admission in that college/university as per the recent 

generated intimation letter. The payment link will be disabled on 26th Nov 2021 

(05:00 PM). 

 Then the applicant has to report at the selected college/ University with the 

intimation letter, CLC (if required) along with other relevant documents to take 

admission in that particular HEIs in between 26th Nov to 29th Nov 2021 except 

Sunday to complete the admission process. 
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