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Guidelines for preparation of budget proposal for Administrative Expenditure

SI. No. | Unit of Expenditure Percentage growth Remarks
3% on account of Annual
1 Pay ;
increment
2 Dearness Allowances [64 % of Basic Pay . )
No salary provision against
3 HRA As per actual requirement  [the vacant posts except in
. ases where Finance
Requirement on To be mentioned for Department has explicitly
4 b souRboENIALDE asses'sment of the total salary |, "4 filling up of
requirement. \vacancies
Consolidated pay for
5 contractual Should be shown separately
appointees.
Salary/ wages of work
6 charged/ Job Contract/|As per existing norm
INMR/ DLR
7 (T)il:ephme’ TEand i e level of 2025-26 (BE)
Decretal dues and
8 ILand Acquisition /As per actual requirement
Cases
9 RCM (@Rs.2000/- per head
10 MV (PoL) Same level of 2025-26 (BE)
11 MV (Hiring charges) |As per approved rate
12 LIC As per actual requirement
RRT, Municipal Tax, »
13 Water Charges, /As per actual requirement
Electricity charges
g Subject to preparation of
14 O&M Expenditure  [Same level of 2025-26 (BE) et Wl ananie Pisn
15 Debt servicing cost  |As per actual requirement
16 Loans & Advances  |As per actual requirement




Sanctioned Strength, Vacancies and Man-in-position and salary requirement

Annexure-I1

D.D.O of

Category
Sub-category:
Sector

State)

(Name of the Establishment)
(Administrative EXP/Programme Expenditure/Disaster Management/Transfer from

E.O.M/ DSE/ SSS/ CS/ CSS/ NDRF/ SDRF/ SFC/ CFC

State Sector/ District Sector

Chart of Major Head  Sub-Maj Minor Head  Sub-Head Voted/
Account: Head Charged
Abstract of Employee Strength
Anticipated Vacancy likely Antlc1pflted
i Total : to be filled up Men in
Anticipated Men in ; -
; Vacancy as Vacancy as oy (+)/arise due | position for
Sanctioned vacancy from position as :
Sl No. | Group Strensth on 01.03.2025 t on to retirement whom
- 01.03.2025 | 07> % | 01.03.2026 - etc. (-) during |  budget
28.02.2026 01.03.2026 e
(4+5) (3-6) the next provision is
Financial Year | proposed
1 2 3 4 5 6 7 8 9
1 Group A
2 Group B
3 Group C
4 Group D




Annexure-1IA

Detailed calculation of Salary (Regular Employee)

Basic Pay Total yearly
SL | Name of the | Employee Currf:nt (as on 1st Requirement
No. incumbent ID Grovp T March under Pa DAS| HRA | OA. | RCM | Tota!
Pay y
Next year) (Col. 5x 12)
1 2 3 4 5 6 7 8 9 10 11 12
1
2
3
Total
1 Additional Amount due to
increment (+)
Exclusions for the incumbents
2 likely to be absent or on deputation
)
Total Provision




Estimates of Grants-in-aid Salary

Annexure-III

(AE, PE separately)
To.ta . No. of Sharing | RE Estimateiof oument salacy for 2036-27 Arrears | Additionality .
Scale | sanctioned . . Total estimates
of and Vacancies | pattern | for Total salary if | onaccount for 2026-27
Pa approved ason by State | 2025- | Pay | DA | HRA | RCM | OA 6 to 10 any; give of RACP/ (11412+13)
y | app 01032025 | Govt. | 26 (6t010) | orticulars | MACP
strength
Q) 0] ©)] (4) G OO ®& | O 40| dD (12) (13) (14

(a) Teaching posts

(b) Non-Teaching posts

(c) Total (a+b)

1.

For salaries drawn under direct payment system information in respect of Colleges, Secondary Schools and Primary Schools be
compiled and furnished in separate statements. The information for Secondary Schools and Primary Schools be furnished in separate
statements for each Inspector of Schools and each District Inspector of Schools.

In regard to grant-in-aid to meet the share up to a particular limit similar information may be furnished separately for Colleges and

Schools in separate Statements.

The H & U.D. Department need furnish similar information in respect each ULBs provided with grants-in-aid upto a specified

percentage of pay and Dearness Allowance.

Panchayati Raj Department shall furnish in respect of the posts for which Govt. provides Grants-in-aid.
Agriculture Dept./Industry Dept./H & FW Dept. and other Departments providing Grants-in-aid for salary are also to furnish.




Annexure-IIIA

(For School & Mass Education Department / Higher Education Department only)

(Rs. in Trs.)
Arrears in
No. of Curreit the Pre- Total for Differential 'Arrear.
employees : . revised : amount of differential
No. of schools/ o requirement in i 2025-26 in : Total
. . receiving GIA . scale, if not salary on the pay in the . .
Colleges receiving | . the pre-revised : the pre- . 3 differential
in respect of paid, & x revised scale of | revised scale
GIA scale per : revised arrear (6+7)
those Schools - carried scale (3+4) pay for the year upto
/ Colleges ' overto | *N° 2025-26 only | 28.02.2026
2025-26
) @ 3 @ (&) (6) (7 ®




Annexure-IIIB

Information on teaching and non-teaching posts, vacant posts, vacant posts abolished, men in position etc. under
grant-in-aid fold.

(For School & Mass Education Department/ Higher Education Department only)
(Separately for Administrative Expr. and Programme Expr.)

(Rs. in Trs)
y " ’I:;tal teaching posts receiving Grant-in-aid No. of non-teaching staff receivinNgoGrant—in-aid Total teaching and
. . N He: Ha; Ho & a non-teaching posts
School/College receiving receiving receiving | Total | receiving receiving receiving | Total
/3% 2/31 full. /3t 2/3 full. (5+9)
1) (2) 3) 4 &) (6) Q) (&) ®) (10)
Vacant posts if any receiving GIA Vacant posts abolished by . . Vacant Posts anticipated to be
as on 01.03.2025 31.10.2025 Men in position as on 01.11.2025 abolished as on 28.02.2026
; Non- Total ’ Non- Total . Non- Total : Non-
Teaching teaching | (11+12) Teaching teaching | (14+15) Teaching teaching | (17+18) Teaching Teaching Total
(10 (12) (13) (14) (15) (16) (17) (18) (19) (20) (21) (22)

Men in position as on 01.03.2026 after

- - . Annual requi t of Grant-in-Aid sal
abolition of the vacant posts indicated in E L

for men in position as in Col.25

Col.22 Remarks
Teaching MNon- Total Teaching Nor?- ol
Teaching (23 +24) teaching (26+27)
(23) (24) (25) (26) 27) (28) (29)




Annexure-IV

Information on Vehicles

D.D.O of

(Name of the Establishment)

Category
Sub-category:
Sector

Chart of
Account:

Details of Vehicles Deployed

Category of
Vehicles

(Government/

Hired)

(Administrative EXP/Programme Expenditure/Disaster Management/Transfer from State)
(E.O.M/DSE/SSS/CS/CSS/NDRF/SDRF/SFC/CFC)
State Sector/District Sector

Major Head Sub-Maj Minor Head Sub-Head Detailed Object Voted/
Head Head Head Charged
|iiring | MV I
Actual Exp
. Additional No. of Total during
e °:s‘f:'°les Vehicles during | Vehicles as dA“:E“IZﬁ’;E_ 2025- 202526 | 2026-27
ey 01.04.2024 to on 2gs 26 upto (R.E.) (B.E.)
o 31.03.2025 01.04.2025 October,

2025




